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Request to Meet with the Mayor

· The Mayor values the opportunity to meet with community and business members and enjoys attending events; consequently, her calendar is heavily booked and we ask that you provide four to six weeks notice when requesting a meeting with the Mayor or extending an invitation to the Mayor to attend or speak at your event.  
· You will be contacted once your meeting request has been reviewed.
· Whilst every effort will be made to assist with your request, please note that it may be delegated operationally, or to another elected member.

Please complete the form below and return it to the Mayor’s Executive Assistant: MayorEA@cairns.qld.gov.au 

	Company / Organisation
	

	Contact and Phone/Mobile #
	

	Position
	

	Topic of Discussion
	· 



	Key points
	· 



	Outcomes sought from this meeting

	

	Previous and current Council interaction (with other departments /officers/ councillors)
	

	Additional guests (please provide names, positions and organisation/s)
	

	Supporting documentation (if applicable) please attach
	

	Organisation Website
	



Thank you.
Office of the Mayor
(07) 4044 3083


	Office Use Only
	#6113414

	Approved by Mayor
	

	Officer involvement
	

	Comments
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